
MGL-088 (790-26)  (05.24)

1

2

3

4

5

6

Account/FIN #

Prepping, Scanning/Indexing/QC & Validation Quality Monitor Form
Employee Initials: ________________

Check Error Type:   nn Prepping   nn Scanning   nn QC   nn Indexing   nn Validation

Reviewer Initials: ________________ MAJOR – 100 points MINOR – 20 points Chart Type: ________________

Comment/Other

2 
di

ffe
re

nt
 P

at
ie

nt
 n

am
es

 o
n 

1 
fo

rm

Da
ta 

on
 Fo

rm
 N

ot 
Re

ad
ab

le,
 C

ov
ere

d U
p, 

or 
Sk

ew
ed

 D
ue

 to
 P

rep
pin

g/S
ca

nn
ing

Fa
ce

sh
ee

t In
de

xe
d W

ith
ou

t C
ha

rt 
or

 C
ha

rt 
Ind

ex
ed

 W
ith

ou
t F

ac
es

he
et

Fo
rm

 P
re

pp
ed

/In
de

xe
d/V

ali
da

ted
 to

 W
ro

ng
 B

ar
co

de
 (in

clu
din

g F
ac

es
he

ets
)

Mi
ss

ing
 In

for
ma

tio
n o

n B
atc

h C
ov

er
 S

he
et

Or
igi

na
l C

ha
rt 

Fo
rm

 F
lip

pe
d a

nd
/or

 no
t S

ca
nn

ed
/In

de
xe

d

Po
or

 Q
ua

lity
 O

rig
ina

l, B
CO

, o
r O

the
r F

AC
 S

tam
p N

ot 
Us

ed
 or

 U
se

d I
nc

or
re

ctl
y

St
ap

le(
s) 

No
t R

em
ov

ed

Un
sc

an
ne

d D
ata

 S
he

et 
No

t C
om

ple
ted

 or
 N

ot 
Co

mp
let

ed
 C

or
re

ctl
y

W
ro

ng
 A

cc
t.#

 - 
Sa

me
 P

ati
en

t (
2 a

cc
ts 

in 
sa

me
 ch

ar
t)

W
ro

ng
 / M

iss
ing

 P
ati

en
t S

tic
ke

r a
nd

 / o
r A

cc
ou

nt 
Nu

mb
er

W
ro

ng
 P

ati
en

t’s
 fo

rm
(s)

 fo
un

d i
n c

ha
rt

Do
cu

me
nt 

in 
Ch

ar
t T

ha
t S

ho
uld

 H
av

e B
ee

n F
lip

pe
d

Do
cu

me
nt 

Ty
pe

s n
ot 

in 
Ba

rC
od

e O
rd

er
 or

 B
ar

co
de

 U
p-

Si
de

 D
ow

n

Do
cu

me
nts

 no
t in

 D
ate

 or
 P

ag
e O

rd
er

 w
ith

in 
Ba

rco
de

 S
ec

tio
n

Do
cu

me
nts

 no
t S

ub
titl

ted
 or

 S
ub

titl
ed

 In
co

rre
ctl

y

Mi
ss

ing
 P

ag
es

 N
ot 

No
ted

 or
 W

ro
ng

 P
ag

e N
um

be
rs 

No
t C

or
re

cte
d

Ta
pin

g n
ot 

do
ne

 ap
pr

op
ria

tel
y

Co
lor

 P
ho

tos
 an

d /
 or

 E
KG

s L
eft

 in
 C

ha
rt 

(P
or

t H
ur

on
 on

ly)

Bring questions regarding your errors to management within 2 working days. Thank you.
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